
Careerpilot user guide for a new career leader
Congratulations on your new role as career leader! 

As a school or college that is already set up with access Careerpilot, we would like to ensure a smooth
handover so you can continue to use Careerpilot to support your school/college careers programme.

Your school/college currently has access to all four zones of Careerpilot. Contact
Careerpilot to check if you also have access to the Pathway Planner tool if unsure.

Do you have an admin password set up to access Careerpilot yet?

Find out more about Careerpilot and Pathway Planner, view a short video introduction or book on to a
Introduction to Careerpilot webinar:
www.careerpilot.org.uk/adviser-zone/introduction-to-careerpilot-and-the-pathway-planner-tool
Contact us to request a Getting Started Booklet to help implement using Careerpilot 
careerpilot@bath.ac.uk

You will need an admin password to log in to Careerpilot to access:
careers resources for every year group in the Adviser Zone;
data and reports on the choices students are making in the Reporting Zone;
the Pathway Planner tools and reports (if your school is set up to access this).

Ask a member of your SLT or the existing password keeper to email us to give
permission for us to get you set up on the system - careerpilot@bath.ac.uk
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Support more students to register on Careerpilot 
Students can register for their own FREE account on Careerpilot and save their choices and quiz results to

their Career Tools, which you can view in the Reporting Zone. They can use Careerpilot in school
(download Careerpilot lesson resources from the Adviser Zone to help you deliver) or they can access

Careerpilot independently,on their phone or online device at home. Its easy to register:

Students register themselves, they click on ‘register’ in the
top right-hand corner of the home page or visit
careerpilot.org.uk/register

*They must tick the box to say that they have read the Ts and Cs to complete registration

They need to complete the short registration form

Students can then log in to explore their strengths, understand their options and
inspire their future career. And you can view their choices in the Reporting Zone. 

careerpilot.org.uk

Students need to enter their
name, date of birth and
home postcode. 

They can use either their school
email address or a personal email
address—we suggest they use the
one that they use most often.

They will need to make up their
own password—we recommend
choosing one that they are least
likely to forget or make a note
of it somewhere!

Then can then choose their
school or college from the drop
down list.

Students need to select their
year group. This automatically
moves up on the system each
year on August 31st.

Finally, they will need to type in
the Captcha Code (this is to
make sure that they are
human!). 



Careerpilot as part of your whole-school career provision

Careerpilot can be used as part of a stable careers plan across your whole school or college. Careerpilot
puts the students at the centre of the career programme and provides activities and resources to support

effective careers provision for 11-19 year olds, with support for the careers leader, career advisers and
teaching staff. The information students build in their Career Tools reports helps staff and career advisers

find out more about what their students are interested in, meeting individual needs.

Log in to download Careerpilot teaching resources in the Adviser Zone

www.careerpilot.org.uk/adviser-zone

Log in to access student data in the Reporting Zone
Access individual and group reports to view the choices your students are making, their
interests and tasks completed, so you can support their individual needs. Find out more
about using the Reporting Zone and access user guides and support videos: 
www.careerpilot.org.uk/adviser-zone/viewing-student-data-in-the-reporting-zone

Support parents in having careers conversations with the Parent Zone
Share a link to the Careerpilot Parent Zone with your parents and carers and invite them
to our exclusive Careerpilot Parent Webinars for support with choices at 16 and 18. 
www.careerpilot.org.uk/parent-zone

Log in to access the Pathway Planner online triage tool
Careerpilot Pathway Planner is a model and online tool, which provides effective,
efficient and targeted personal guidance to meet the individual needs of young
people, using triage and a whole-school, integrated approach. Find out more, book
training and set up access:
www.careerpilot.org.uk/adviser-zone/introduction-to-careerpilot-and-the-
pathway-planner-tool/what-is-the-pathway-planner-triage-tool
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More support for you as Career Leader

Download Careerpilot maps to Gatsby

Book Careerpilot and Pathway Planner Online Training
We offer a regular programme of training webinars for staff that are
new to Careerpilot as well as refresher training where needed. Book on
to an upcoming webinar:  
www.careerpilot.org.uk/adviser-zone/free-training-for-schools-and-
colleges

Access support for mapping your Careerpilot activity to the eight Gatsby Benchmarks:
www.careerpilot.org.uk/adviser-zone/meeting-the-gatsby-benchmarks/using-
careerpilot-to-help-meet-the-gatsby-benchmarks

Still have questions or need more support?

Contact us on the Careerpilot Helpline with any queries about
Careerpilot access, or to request bespoke one-to-one training or

support at careerpilot@bath.ac.uk
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